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To

AICTE Regional Officer
Subject: Regarding payment of expenses inccurred during AICTE sponsored 3 days Faculty Development Programme for Student Induction (FDP-SI)  on Universal Human Values from “date” at “Institute Name”.
This is to bring to your kind attention that the above FDP concluded successfully on  --------. 
Total Number of Participants -----------------

Number of Participants from AICTE Affiliated Institutions -------------
Number of Outstation Participants (who were provided accommodation) ----------------
Number of Local Participants -----------------
Number of Resource Persons -------------

We have incurred the following expenditures:

	S.No
	Item
	Provided by (Vendor)
	Amount in Rupees
	Annexure

	1
	Accommodation for outstation participants, resource persons
	.
	
	

	2
	Food
	
	
	

	3
	Hall Preparation (floor seating etc.)
	
	
	

	4
	Participant kit (photocopying, copy, pen etc.)
	.
	
	

	5
	TA for resource persons
	
	
	

	6
	Local transport for resource persons
	
	
	

	7
	Any other
	
	
	

	Total
	
	


Request for re-imbursement of Rs…….. 

The account details are given below.
A/C Number



IFS Code



A/C Title



Address



Bank Name



Name 
VC/Director/Principal
Date
